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MNOJIOXKEHHE

0 NMePCOHAJILHBLIX JAHHBIX PAa0OTHHKOB
1. O0mmue nostoxkenus

1.1.  Hacrosmum ITomoxenuem ompenensercs IOpsAIOK  ODOpalieHus: ¢
MEPCOHANIBHBIMU JIaHHBIMU paboTtHukoB MBJIOY JIC Ne 6 r.Kysmenka (manee -
MBJIOY). OcHoBanue: ®@enepanbHblii 3akoH ot 27.07.2006 r Ne 152-®3 «O
NEPCOHANBHBIX NAHHBIX» (C M3MEHEHUSMH W JONOJHEHUSMH — IMOCIENHee OT
06.02.2023 Ne 8-®3). ;

1.2. Vnopsinoyenne obpalieHus ¢ nepcoHaTbHBIMU JAHHBIMA HMEET LeNEI0
obecreynTh COOMIOIEHHE 3aKOHHBIX NpaB u MHTepecoB MBJIOY u ero
PabOTHHUKOB B CBSI3M C HEOOXOZMMOCTBIO TONy4eHHs (cGopa), CHCTEMATH3AIMH
(KOMOUHWpPOBaHMA), XpaHEHHS W Tepeaud  CBEJCHHH, COCTABISIONIHX
IIEpCOHAIbHBIE aHHEIE.

1.3. Ilepconaiibhble JaHHEIE pabOTHHKA - J106as HHMOPMALHS, OTHOCAIIAACS
K KOHKPETHOMY pabOTHHKY (CyOBeKTy MepCOHaIbHBIX AaHHBIX) M HeoOXoamMas
MBJIOV cBsi3u ¢ TpyIOBEIMH OTHOIIEHUSMH.

1.4. Ceniennst 0 nepcoHaNbHBIX JaHHBIX PabOTHHUKOB OTHOCSTCS K YHCIY
KOH(HACHIMATBHBIX (COCTABNAIOMIKX OXPAHAEMYIO 3aKOHOM taiiny MBJIOVY).
Pexxum KoH(pUAeHIHATEHOCTH B OTHOIICHAH IEPCOHANBHBIX JAHHBIX CHUMAETCS:

B Clly4ae ux o0e3TMIMBaHNS;

110 UCTEYEHHMH 75 JIET CPOKa MX XPaHEHHS,;

B IpYTUX CIIy4asX, MPeayCMOTPEHHBIX (elepalbHBIMU 3aKOHAMH.

2. OcHoBHble nousTHS. COCTAB NEPCOHANBLHBIX JAHHBIX PAGOTHHKOB

2.1. Jlna mueneii Hacrosmero IlomoxeHus HCTIOJIE3YIOTCS  CIIEAYIOLIHe
OCHOBHBI€ ITOHSTHSI:

NEpPCOHANBHBIE JaHHBIE - Ji00as WH(MOPMALHS, OTHOCAIIASCS NPSAMO HIIH
KOCBEHHO K OIPEZENICHHOMY WJIM ONpeJenseMoMy (Gpu3HdecKoMy Juiy (CyOheKTy
MIEPCOHANBHBIX NaHHbIX) (1. 1 cT. 3 MepepanbHoro 3akona ot 27.07.2006 N 152-
@3);

00paboTKa MepcoHAIBHBIX IaHHBIX pabOTHHKA - JIF060E MefCTBHe (omeparrus)



WIM COBOKYIHOCTh JEWCTBHUM (omepaiuii), COBEpPIIAEMBIX C HCIOJIb30BAHUEM
CpPEICTB aBTOMAaTW3allMM WJIM 0O€3 UCHOJB30BaHUS TAaKUX CPEIACTB C
NEPCOHAIBHBIMU  JaHHBIMH, BKJIOuYas cOOp, 3aluch, CHCTEMaTU3aLHIO,
HAKOIUICHWE, XpaHEHHWEe, YTOuHEHHE (OOHOBJIEHHE, W3MEHEHHUE), HU3BIICUCHHUE,
UCIIONIb30BaHUe, MepeAady (pacnpocTpaHEHue, MpeAoCTaBiIeHHE, JOCTYyM),
oOe3nuunBaHue, OJOKUPOBAHUE, yAaJCHHE, YHUUTOXKEHHE EPCOHAIBHBIX TaHHBIX
(. 3 ct. 3 Denmepanbuoro 3akoHa ot 27.07.2006 N 152-D3);

pacripoCTpaHEHHE MEPCOHANBHBIX TaHHBIX - JIEHCTBUS, HaIpaBJICHHbIC Ha
pacKpbITHE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB HEOMPEACICHHOMY KpyTy JHIL (1I.
5 cr. 3 @enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

MPEIOCTaBIICHNE TEPCOHATBHBIX MAaHHBIX - JIEHCTBUS, HAIpaBJICHHbIC Ha
pPacKpbITHE TEPCOHAIBHBIX TaHHBIX PAOOTHUKOB OMPEACICHHOMY JIAIY WIIH
onpenaesieHHoMy kpyry Jymi (m. 6 ct. 3 ®DenepanbHoro 3akoHa ot 27.07.2006 N
152-03);

OJIOKUPOBAHHWE TMEPCOHAIBHBIX JaHHBIX - BPEMEHHOE IpEeKpalleHue
00paboTKU MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB (32 UCKIIIOYEHHEM CIIy4aeB, €ClIU
oOpaboTka HeoOXoauMa Jisi YTOYHEHHUS! MEePCOHAIBHBIX MaHHBIX) (M. 7 cT. 3
®denepanbHoro 3akona ot 27.07.2006 N 152-03);

YHUUTOXKEHHUE MEePCOHAIBHBIX JAHHBIX - JEHCTBUS, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTH COJEPKAHUE NEPCOHAIBHBIX JAHHBIX B
UH()OPMAIMOHHOW CHCTEME IMEPCOHAJIbHBIX JAaHHBIX PAOOTHUKOB W (WJIU) B
pe3ysbTaTe KOTOPHIX YHHUYTOXKAIOTCSA MaTepuajbHble HOCHUTENH MEPCOHATBHBIX
JTaHHBIX padoTHUKOB (11. 8 ¢T. 3 PenepanbHOro 3akona ot 27.07.2006 N 152-03);

00e3MMYMBaHNE TIEPCOHAIBHBIX JAaHHBIX - JACUCTBUS, B PE3yibTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIONIb30BaHUS JOTOJHUTEIbHOW HHGMOpMAIUN
OTIpEeACTUTh MPUHAUICKHOCTD MEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY
(. 9 ct. 3 denepanbHOro 3akona ot 27.07.2006 N 152-D3);

uHpopmarus - cBefeHus (CooOIeHus, JaHHbIE) HE3aBUCUMO OT (OPMBI MX
MIPE/ICTABIICHHUS;

JOKYMEHTHUpOBaHHAsT HMH@oOpManusg - 3a(UKCUpPOBaHHAs HA MaTepUaIbLHOM
HOCUTEJIE  IyTeM  JOKyMEHTHUPOBaHHS  WHMOpManuss €  PEKBU3UTAMU,
MO3BOJISIONIMMU  OTPENETUTh Takylo HWHGOpPMAIMI0O WIM €€ MaTepualbHbIN
HOCHTEb.

2.2. Undopmanus, npenacraBisemMas paOOTHUKOM IPU TOCTYIUIGHUH Ha
paboty B KoMnanuto, 1omkHa UMETh JOKYMEHTalbHYyI0 Gopmy. [lpu 3akmrouenun
TPYJOBOTO JIoroBopa B cooTBeTcTBUM co cT. 65 TK P® nuuo, nocrynatomee Ha
paboTy, NPEAbIBIIACT:

NachopT WK MHOU JOKYMEHT, YAOCTOBEPSAIOMINN JTUYHOCTD;

TPYJIOBYIO KHUKKY, 32 UCKIIOYCHHEM CIIydaeB, KOI/Ia JIOTOBOP 3aKIIOYAETCs
BIIEpPBbIE, UM PaOOTHUK MOCTYIAaeT Ha pabOTy Ha YCJIOBHUSX COBMECTHUTENLCTBA,
WIN TPYJIOBas KHIKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ yTpaToil WU MO
JIPYTUM IIPUYHUHAM;

CTPaxOBOE CBUETEIHCTBO FOCYJAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBAHMUS;

JOKYMEHTBI BOWHCKOTO Y4eTa - ISl JINII, TIOJICKAIIX BOMHCKOMY YUeTY;

JOKyMEHT 00 oOpa3oBaHud ¢ (W) KBadU(UKAIMU WIM HaJIU4YUH



CHeIUAaIbHBIX 3HAHUN - MPU TOCTYIJIEHUU Ha paboTy, TPEOYIOIIYIO CrelraIbHbIX
3HAHUU UJIM CHEIUaJIbHON MOJATOTOBKH;

cBuaeTenscTBO 0 npucBoeHnr MHH (nmpu ero nanuumm y paboTHuka);

CIpaBKy, BblgaHHyto opraHamu MBJl Poccun, o Hammuuu (OTCYTCTBUH)
CyauMocTd U (uiu) (akTa YrojJIOBHOTO MpeclieIOBaHUsS JUOO O MpeKpalleHuu
YTOJIOBHOTO  MPECIEIOBaHMUs IO peadWIUTUPYIOUIMM  OCHOBaHMSM  (Ipu
MOCTYIJIEHUU Ha paboTy, K KOTOPOH B COOTBETCTBUU C TpynoBbIM KojekcoM PD
WIM WHBIM (QeepaibHbIM 3aKOHOM HE JOIMYCKAaroTCsA JUIA, WMEIOIINE WU
UMEBILIME CYJUMOCTb, IOJBEpPraoluecs WIA M[OJBEpraBIIMeCcs YIrOJIOBHOMY
MpecIe0BaHUIO).

2.3. Ilpu odopmieHun pabOTHUKA OTACJIOM KaJIpoB  3alOJHSIETCS
yauduimpoBanHas ¢opma T-2 "Jluunas kaprouka paOoTHHMKA"', B KOTOPOU
OTpaXkaroTcs CIEAYIOIINe aHKETHbIE U Ouorpaduyeckue JaHHble paOOTHHKA!

- obmue ceenenus (O.N.0., nata poxaeHUs, MECTO POXKIEHUS, TPAXKIaHCTBO,
oOpazoBanue, mnpodeccus, CTaX pabdOThl, COCTOSHHE B Opake, MacCHOpPTHHBIC
JIaHHBIE);

- CBEJICHHSI O BOMHCKOM YUETE;

- TJaHHBIE O TIpUEME Ha padoTy;

- CBEJICHMS 00 aTTECTAIlUH;

- CBEJICHUSI O TIOBBIIICHHON KBATU(PUKALINY;

- CBEJICHUSI O TPO(PECCUOHAIBHON NEPETNOArOTOBKE;

- CBEJICHMSI O Harpajiax (MOOIIPEHUsX ), TIOYETHBIX 3BaAHUSX;

- CBEJICHUS 00 OTITyCKaXx;

- CBEJICHUSI O COLIMAIbHBIX TAPAHTHUSAX;

- CBEJICHUS O MECTE KUTEIbCTBA U O KOHTAKTHBIX TeJIe(POHAX.

2.4. B ornene kanpoB MB/IOY co3parorcs m XpaHATCS CIAEAYIOLIUE TPYIIIbI
JIOKyMEHTOB, COJEpIKallie JIaHHbIE O paOOTHUKAaX B €IUHUYHOM WM CBOJHOM
BUJIE:

2.4.1. IoKyMEHTBI, CoiepKaIllie MepCoHANIbHbIEC JaHHBIE PAOOTHUKOB:

KOMILJIEKCHl  JJOKYMEHTOB,  CONpPOBOXKJAroluMe Impoiuecc  ohopMIIeHHUs
TPY/JIOBBIX OTHOILIEHUH TP MpUEeMe Ha paboTy, MepeBo/ie, YBOJIbHEHUU;

KOMIUIEKC MaTepHaloB IO aHKETUPOBAHUIO, TECTUPOBAHUIO, IPOBEICHUIO
co0eceIoBaHUI ¢ KaHIUJATOM Ha JTOJKHOCTH;

MOUTMHHUKY U KOIIMU MPUKA30B (PACIOPSAKEHUN ) 110 KaJpam;

JUYHBIE JIeJIa U TPYAOBBIC KHUKKHU;

JIeN1a, COJIepKaIINe OCHOBAaHUS K MPUKa3y MO JUYHOMY COCTAaBY;

7iena, cofieprKalie MaTepuaibl aTTecTaluil pabOTHUKOB;

7ieN1a, CoIepKalIie MaTepUalibl BHYyTPEHHUX PACCIEIOBaHUM;

CIPaBOYHO-MH(POPMAIIMOHHBIN OaHK JaHHBIX [0 TEepCcOoHAy (KapTOTEKH,
KypHaJIbl);

MOVIMHHUKM W  KONMU  OTYETHBIX, AHAJIUTHYECKHMX M  CIPABOYHBIX
MaTepuaigoB,  IepeaaBacMbIXx  pykoBoacTBY — MBJIOY,  pykoBoauTensiMm
CTPYKTYPHBIX MOAPA3AECICHUN;

KOMMHMHM OTYETOB, HAMPABJISIEMbIX B TOCYJIapCTBEHHBIE OpraHbl CTATUCTHKH,
HAJIOTOBBIC HHCHEKIIMM, BBIIMICCTOSIIIME OpraHbl YMpPaBICHUS W JpYyrue



YUPEKACHUS.

2.4.2. JlokyMeHTaluss 1O  OpraHu3amud  paboOTbl  CTPYKTYPHBIX
MOAPa3ACICHUN:

MTOJIOKEHUS O CTPYKTYPHBIX MOAPA3IAECICHUSIX;

JOJKHOCTHBIE HHCTPYKIUU paOOTHUKOB;

IIPUKa3bl, paclOpsKEHUs, yKa3anus pykosoactsa MB/IOVY;

JOKYMEHTHI IIJIJAHUPOBAHMS, Y4Ye€Ta, aHaJIW3a M OTYETHOCTH IO BOIIPOCAM
KaJIpOBOM pabOTHI.

3. O0paboTKa NEePCOHAJBbHBIX JAHHBIX PA0OTHUKOB

3.1. MctounukoM uHpopmaimm 000 Bcex NEPCOHATBHBIX JaHHBIX paOOTHUKA
SIBIISIETCSl HEMOCPEACTBEHHO paboTHHK. Ecin mepcoHanmbHBIE JaHHBIE BO3MOXHO
MOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAabOTHHK JOJKEH OBITh 3apaHee B
MUCbMEHHON (popme yBeaoMIIeH 00 3TOM W OT HEro JOJKHO OBITh MOJIyYEHO
NMUCbMEHHOE coracue. Pabotonatens 00s13aH COOOMMTH PabOTHUKY O IENSX,
MPEANoIaraéMbplX UCTOYHUKAX M CMOCO0aX MOJYyYeHUS MEPCOHATBHBIX JAHHBIX, a
TaK)K€ O TOCJEACTBUSX OTKaza pabOTHHKA JaTh MHUCbMEHHOE COIIachue Ha MX
HOJTyYEHHUE.

3.2. PabGoTonaTenb HE UMEET IpaBa MoJIy4aTh U 00padbaThiBaTh MEPCOHATBHBIC
JIaHHBIE pa0OTHMKA O €ro pacoBOW, HAIMOHATBLHOW MPUHAAIEKHOCTH,
MOJIUTUYECKHUX B3TJISIIaX, PEIMTHO3HBIX U GUIOCOPCKUX YOSIKIACHHUSIX, COCTOSTHUN
3IOPOBBSI, WHTUMHOW KU3HH. B chydasx, HEMOCPEICTBEHHO CBS3aHHBIX C
BOIIPOCAMU TPYJAOBBIX OTHOLICHHH, B COOTBETCTBUU CO CT. 24 Konctutynuu PO
paboTonmaTenb BIpaBe MOMydaTh M 00pabaThiBaTh JaHHBIE O YACTHOM >KHU3HH
pabOTHHUKA TOJBKO C €r0 MUCHMEHHOTO COTIIACHS.

3.3. OO6pabGoTka mepCcOHANBHBIX JAaHHBIX paOOTHUKOB paboTopaTesieM
BO3MOYKHA TOJILKO C UX coryiacusi JIn0o 0e3 X COrjiacusi B CACAYIOIIUX CIIydasK:

- IEPCOHAJIbHBIC JAHHBIE SBJIAIOTCS OOIIEAOCTYTHBIMHU;

- TIEPCOHAJIbHBIE JaHHBIE OTHOCATCSA K COCTOSHUIO 3/I0POBbsl pabOTHUKA, U UX
0o0paboTka HeoOXoaUMa JIJIsl 3aIUTHI €ro KU3HH, 3J0POBbS WU UHBIX KU3HEHHO
BaYKHBIX UHTEPECOB JAPYTUX JIUII U MOTYUYEHUE corjacusi pabOTHUKA HEBO3MOKHO;

- 0 TPeOOBAHUIO TOJHOMOYHBIX TOCYJapCTBEHHBIX OPraHOB - B CIIydasX,
IPEyCMOTPEHHBIX (DeIepaTbHBIM 3aKOHOM.

3.4. PabGoromarenr BmpaBe 00pabaThiBaTh TEPCOHATIBHBIC JaHHBIC
paOOTHUKOB TOJBKO C UX MHCbMEHHOTO COTJIAaCcHsl.

3.5. [IucemeHHOe coriacue padOTHHKA Ha 00pa0OTKY CBOMX NMEPCOHAIBHBIX
JAHHBIX JTIOJDKHO BKJIIOYATH B CEOS:

- (haMuuIO, UM, OTYECTBO, aJpec CyOBbEKTa MEPCOHANBHBIX JaHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSIOLIEro €ro JIMYHOCTh, CBEACHUS O JaTe
BbIJIa4M YKAa3aHHOTO JIOKYMEHTA U BbIJABIIEM €TI0 OpraHe;

- HauMeHoBaHue ((amMuiaMio, uMs, OTYECTBO) M aJpec oIleparopa,
MOJIyYaroUIero corjacue cyObeKTa MepcoHAbHbBIX IaHHBIX;

- 1eJIb 00pabOTKH MEePCOHATBHBIX JAaHHBIX;

- TIepeYeHb NEPCOHANBHBIX JTAHHBIX, HA 00pab0TKY KOTOPBIX JAETCs COTIacHe



cyObeKTa MepCcoHaNbHBIX JAHHBIX;

- IEPEYEHb JCHCTBUI C NEPCOHATIBHBIMU JAHHBIMH, HA COBEPLIEHUE KOTOPBIX
JaeTcsl corjacue, oOIIee OMUCaHHe MCIOJIb3YEMBIX OIEpaTOPOM CIOCOOOB
00pabOTKHU MEPCOHATBHBIX JaHHBIX;

- CPOK, B TE€YEHHE KOTOPOIro JEWCTBYET COTJIaCHE, a TaKKE IMOPSJAOK €ro
OT3bIBA.

3.6. Cornacue paboTHHUKa HE TpeOyeTcs B CAEAYIOUINX CIIydasiX:

- 00pa0oTKa TNEPCOHANBHBIX JIAHHBIX OCYIIECTBISECTCS HAa OCHOBAaHUU
TpynoBoro koaekca P® unu nHoro ¢enepanbHOro 3aK0Ha, yCTaHABIMBAIOIIIETO €€
1eidb, YCIOBUS TOJYYEHHUS TMEPCOHAIbHBIX JaHHBIX M KpPyr CYOBEKTOB,
NIEPCOHAJIbHBIE JJAHHBIE KOTOPBIX MOAJIEkKAT 00padOTKe, a TaK¥Ke ONPEAECICHHOIO
MOJTHOMOYHSI pab0oTOAATENS;

- 00paboTKa TMEepCOHANbHBIX JAHHBIX B ILENSIX HCIOJHEHHUS TPYJIOBOTO
JIOTOBODA;

- 00paboTka MepCOHANBHBIX JAHHBIX OCYIIECTBIACTCS /I CTaTUCTUYECKHUX
WIM WHBIX Hay4YHBIX IIeJIed TpU YCJIOBUM O0O0s3aTE€IBHOTO OO0C3TUYMBAHUS
MEPCOHAIBHBIX IAHHBIX;

- 00paboTKa NEepCOHANBHBIX JAHHBIX HEOOXOaUMa [JIs 3allUTHl KU3HH,
3I0POBbSI WJIM WHBIX KU3HEHHO BaXKHBIX MHTEPECOB PAOOTHHKA, €CIIU MOJyUYECHUE
€ro COrjacusi HEBO3MOXHO.

3.7. PabotHuk KommaHuu mnpeactaBiasieT B OTIAEA KaJpOB JAOCTOBEPHbBIC
cBesieHus o cede. OTaen KaapoB MPOBEPSIET TOCTOBEPHOCTh CBEJICHUM.

3.8. B cootBerctBuM co cT. 86 TK PD B nensax obecrieyueHus: mpaB U cBoOO
YeloBeKa M TpaxJaHMHA pykoBoauTenb KommaHum ©  €ro  3aKOHHBIE,
MOJIHOMOYHBIE MPEJCTABUTEIN MTPU 00pabOTKE MEPCOHANBHBIX JaHHBIX paOOTHHKA
JIOJIKHBI BBITIOIHSTH CIEAYIOIHE 001Ire TpeOOBaHHS

3.8.1. OOpaboTka mMepCOHANBHBIX JAHHBIX MOXET OCYUIECTBISATHCS
UCKITIOUUTETFHO B IENsX o0ecriedeHus: COOI0IEHUs 3aKOHOB WJIM UHBIX TTPABOBBIX
aKTOB, COJEHCTBUA paOOTHUKAM B TPYAOYCTPOMCTBE, MOJYyUYeHUH OOpa30BaHUS U
npoEeCcCUOHAILHOM  MPOJBMXEHHH, OOeCleYeHuss JUYHOM  0e30macHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KadyecTBa BBIMOJIHIEMON paboThl U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.

3.8.2. Ilpu onpeneneHun oObeMa U cojepkaHUS 00pabaThIBAEMBIX
NEPCOHANBHBIX  JaHHBIX  paboTojaTelnb JNOJDKEH  pPYKOBOACTBOBATHCS
Koucturyuueit P®, TpynoBeiM kogekcom P® u wunbiMH (denepanbHbIMU
3aKOHaMH.

3.8.3. Ilpu mnpuHATUM peHICHUH, 3aTParuBaOLUIMX HHTEpechl pPaOOTHHKA,
paboToiareslb HE HKMEET IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JIAHHBIX,
MOJYYECHHBIX O HEM HCKIIOUHUTEIBHO B pe3yibTaT€ HMX aBTOMATHU3UPOBAHHOMU
00pabOTKH WK 3JEKTPOHHOTO MOITYYEHUSI.

3.8.4. 3amuTa mepcoHaIbHBIX JIaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BaHUs, YTpaThl oOecreunBaeTcsl paboToAaTelIieM 3a CUET €ro CPElICTB B
MOPSIJIKE, YCTAaHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.8.5. PaGoTHUKM M WX TPEACTABUTENIN JOJDKHBI OBITH O3HAKOMJICHBI O]
pacnucky ¢ nokymeHtamu MBJIOVY, ycraHaBiuBaromydMHU TOPSIOK 00paOOTKH



NEPCOHAIBHBIX JaHHBIX, & TAKXKE 00 UX MpaBax U 00513aHHOCTAX B 3TOM 001acTH.
3.8.6. Bo Bcex ciyvasx oTka3 paOOTHHKa OT CBOMX IpaB Ha COXpAHEHUE U
3aIIUTy TalHbl HEACUCTBUTEIICH.

4. Ilepenaya nepcoHAJIbHBIX JaHHBIX

4.1. Ilpu nepemaue nepcoHAIBHBIX JAHHBIX PAOOTHUKA pabOTOAATENh TOHKECH
co0JIIoAaTh CaeAyIoIMe TPEOOBAHNUS:

4.1.1. He coobmiaTe nepcoHalbHbIC JaHHbIC PAOOTHHUKA TPEThel CTOpoHE Oe3
MUCHPMEHHOTO COTJIachsl pa0OTHHKA, 3a WCKIIOUYEHHWEM CIIy4aeB, KOI/a JTO
HEOOXOMMO B HEJAX MPEeayNpeKACHHUS YTPO3bl )KU3HHU U 3J0POBBIO pabOTHHUKA, a
TaK)Ke B CIIy4asix, yCTAHOBJICHHBIX (efepaTbHBIM 3aKOHOM.

4.1.2. He cooOmate nepcoHalbHbIE JTaHHbIE PAaOOTHHMKA B KOMMEPUYECKHUX
Hensx 0e3 ero mHCbMEHHOro cornacua. OOpaboTka NEPCOHANBHBIX JIaHHBIX
paOOTHUKOB B IEJSX MPOJBIKEHUSI TOBAapOB, pabOT, yCIyr Ha phIHKE MyTEeM
OCYIIECTBJICHUSI TPSIMBIX KOHTAaKTOB C TMOTEHIMAIBHBIM IOTpPEOUTENIEM C
MOMOUIBIO CPEJCTB CBSI3U JOIMYCKAETCs TOIBKO € €ro MPeIBapUTEIbHOTO COTJIacusl.

4.1.3. Ilpenynpenutsb JUIl, MOJTYYUBIIUX MEPCOHATIbHBIC JTaHHbIE PAOOTHHUKA,
O TOM, YTO 3TH JIaHHbIE MOTYT OBITh UCIOJIb30BAHBI JIUIIL B LESAX, JUIsI KOTOPBIX
OHU COOOUIEHBI, U TPEOOBATh OT ITUX JIUL MOATBEPKAECHUE TOTO, YTO 3TO MPABUIIO
cobmoaeHo. Jluna, moJiydyuBIlIME TEpPCOHATIbHBIE JTaHHbIE PAOOTHUKA, OO0S3aHbBI
co0JII01aTh PEKUM CeKpeTHOCTH (KoHuaeHanpsHocTH). lannoe [lonoxkenue He
pacmpocTpaHsieTcsi Ha 0OMEH MePCOHaTbHBIMU JTAHHBIMU PAOOTHUKOB B MOPSIIKE,
YCTaHOBJICHHOM (heiepaabHbIMU 3aKOHAMH.

4.1.4. OcyuiecTBisATh MNepenady IEePCOHAIBHBIX JaHHBIX pPaOOTHUKOB B
npenenax Komnanuu B coorBeTcTBUM ¢ HacTtosmM [lonoxennem.

4.1.5. Pa3zpemiath A0CTyn K TMEpPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEIUATBHO YIIOJIHOMOYEHHBIM JIUIAM, TTPU 3TOM YKa3aHHBIE JIMIA TOJKHBI UMETh
paBo TOJy4aTh TOJHKO T€ MEPCOHANIbHBIE JaHHBIC, KOTOPbIE HEOOXOIUMBI IS
BBITIOJIHEHUSI KOHKPETHOU (DYHKITUH.

4.1.6. He 3ampammuBaTh HHQOPMAIMIO O COCTOSIHUM 3/I0pPOBbsi paOOTHHUKA, 3a
UCKIIIOUEHHEM TEX CBEJICHUU, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTHU
BBITIOJIHEHUS PAOOTHUKOM TPYA0BOM (DYHKIIMH.

4.1.7. TlepemaBaTh mEpCOHAJBHBIE JaHHbIE PAOOTHUKA €ro 3aKOHHBIM,
MIOJTHOMOYHBIM MPEICTABUTENSAM B MOPSIJIKE, YCTAHOBICHHOM TpPyAOBBIM KOJEKCOM
P®, u orpannumBath 3Ty HHPOPMAIHMIO TOJHLKO TEMHU MEPCOHAIBHBIMU JaHHBIMH,
KOTOpPbIE HEOOXOAWMBI [JiIi BBIOJTHCHHS YKa3aHHBIMH TIPEJCTABUTEISIMA WX
byHKIIH.

4.2. TlepcoHanbHble JaHHBbIE PAOOTHUKOB 00pabATHIBAIOTCS U XpaHITCS B
OTJIeJIE KaJpOB.

4.3. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJIYY€HBI, IPOXOAUTH
JTagpHEHIy0 oOpabOTKy W TMepelaBaThCid Ha XpaHEHHE Kak Ha OyMa)KHBIX
HOCHUTEJISIX, TAK U B DJIEKTPOHHOM BHJI€ (ITOCPEIACTBOM JIOKAJIBbHOW KOMITBIOTEPHOU
CEeTH).

4.4. Ilpm mnonydeHHMH TIEPCOHANBHBIX MJAaHHBIX HE OT paboTHUKA (3a



UCKIIOYEHHEM  CIyyaeB,  €CIM  [EepCOHajJbHbIE  JaHHBbIE  SIBISAIOTCA
o0LIeIOCTYIHBIMH) pabOTOAaTeNh A0 Hadajga OO0pabOTKH TaKMX MEPCOHAIbHBIX
JaHHBIX 00s13aH MPEOCTaBUTh PAOOTHUKY CIIEIYIONIYI0 HH(DOPMALIHIO:

- HanMeHoBaHHe ((pamuimsi, UMs, OTYECTBO) M aJpec olepaTopa WU €ro
pe/ICTaBUTES;

- 11eIb 00pabOTKH MEePCOHATIBHBIX TAHHBIX U €€ TPABOBOE OCHOBAHUE;

- IIpeiroJiaraeMble TOJIb30BaTENN EPCOHANBHBIX JaHHBIX;

- yCTaHOBJIIEHHBIC (heepaTbHBIMHA 3aKOHAMH MpaBa CyObeKTa MepCOHATBHBIX
TaHHBIX.

5. locTtyn K nepcoOHAJbHBIM IaHHBIM PA0OTHHKOB

5.1. ITpaBo gocTymna K NepcoHaIbHLIM JaHHBIM PAaOOTHUKOB UMEIOT:

- 3aBEAYIOLLINH;

- CEKpeTapsb,

- paOOTHUKU OyXTaNTEPUH;

- CTapIINi BOCTIUTATENh IPU UCTIOTHEHUN 00S3aHHOCTEH 3aBE Iy IOIIETO;

- paboTHUKH cekpeTapuata (MHopmaIus 0 GaKTUIECKOM MECTE MPOKUBAHUS
1 KOHTaKTHBIE TeJe(OHbI PAOOTHUKOB);

- pabOTHUKHM HAA30PHBIX OPraHoB (JOCTyHn K TEPCOHAIBHBIM JIaHHBIM
PabOTHHUKOB B XOJI€ TUIAHOBBIX MPOBEPOK);

- PYKOBOJMTENM CTPYKTYPHBIX MOJpa3[elieHUid 1O  HampaBJICHUIO
JEATeIbHOCTH (AOCTYN K TEPCOHAIBHBIM JAHHBIM TOJIBKO PAOOTHUKOB CBOETO
noApa3eacHus).

5.2. Pa6otnuk MBJIOVY umeer npaso:

5.2.1. [lony4yath JOCTYN K CBOMM IEPCOHAJIBLHBIM JAaHHBIM U O3HAKOMJICHUE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3HOE MOJydyeHHWE KOMUU JII0OOW 3arucu,
coJiepKalieit ero nepcoHaabHbIC JaHHBIE.

5.2.2. TpebGoBath oOT paboromaTeyisi yTOYHEHHUS, UCKIIOUCHUS WIU
UCITPaBJICHUSI HETOJHBIX, HEBEPHBIX, YCTapEeBIIMX, HEIOCTOBEPHBIX, HE3aAKOHHO
MOJIYYEHHBIX WJIM HE SABJISIIONIMXCS HEOOXOAMMBIMHM JUisl  paboromarens
MEPCOHANIbHBIX JTAHHBIX.

5.2.3. Ilomy4aTh OT paboTOAaTEINS:

- CBEJICHUS O JIMIIaX, KOTOPbIE UMEIOT JOCTYII K MEPCOHAIbHBIM JAaHHBIM WU
KOTOPBIM MOXKET OBITh MPEIOCTABICH TAKOW JTOCTYTI,

- TIepeYeHbh O00pabaThIBAEMBIX TIEPCOHATBHBIX JAHHBIX M HWCTOYHHUK WX
MOJTYYCHHUS;

- CpoKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU WX XPAHEHUS;

- CBEACHHS O TOM, KaKWe IOPUIUYECKUE TMIOCICACTBUS ISl CyOBEKTa
NEPCOHANIbHBIX JTAHHBIX MOXKET MOBJIEYb 3a cOO0M 00paboTKa ero NmepcoHaIbHBIX
JTAHHBIX.

5.2.4. TpebGoBaThb u3BEIICHHS pabOTOJATENEM BCEX JIMI, KOTOPHIM paHee
ObLIIM COOOIIEHBI HEBEPHbIE WJIM HEMOJIHbIE NEpCOHAJbHbIE JaHHbIE, 000 BCEX
MPOU3BEICHHBIX B HUX UCKITIOUEHUSX, UCTIPABIICHUSIX WUJIH JIOTIOJTHCHHUSIX.

5.2.5. O6xasioBaTh B YIMOJHOMOYEHHBIA OpraH MO 3allUTe MpaB CyObEKTOB



NIEPCOHANBHBIX JAHHBIX WIH B CYJCOHOM TMOPSIIKE HEMPaBOMEPHBIC NCUCTBUS WIH
oe3aeiicTBus paboTomaresns mpu 00pabOTKE U 3aIUTE €ro MePCOHATBHBIX TaHHBIX.
5.3. KomupoBath W jaenaTh BBINUCKH IEPCOHAJBHBIX JIAHHBIX pPaOOTHHKA
pa3peliaeTcsi UCKIIOYUTENBHO B CIYXKEOHBIX IIeNIIX ¢ MUCbMEHHOIO pa3perieHUs
HavaJIbHUKA OTJeJ1a KaJIpOB.
5.4. llepemaua uHpOpMAUU TPETbE CTOPOHE BO3MOXKHA TOJIBKO IIpU
NUCHMEHHOM COTJIaCHH PaOOTHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYUICHUE HOPM, PEryJMPYHOLINX
00padoTKy NMEePCOHAIBHBIX JAHHBIX

6.1. Pa6otnuku MBJIOY, BUHOBHBIE B HapylIEHUU MOpsaKa OoOpalieHus: ¢
MEPCOHAILHBIMU ~ JTAaHHBIMH, HECYT JIHUCHUILIMHAPHYIO, aIMHUHUCTPATHUBHYIO,
TPaXKAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
dbenepaabHBIMU 3aKOHAMH.

6.2. PykoBogutenr MBJIOY 3a HapymieHue mopsaka oOpamieHus ¢
MEPCOHAJILHBIMU JIAaHHBIMU HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
ct. cr. 527 m 539 KoAIl P®, a Ttaxxke Bo3Memaer pabOTHHKY yIIepO,
MPUYMHEHHBIA HENPaBOMEPHBIM HCIOJIb30BaHHEM WHGOPMAIINK, COJepKalen
NEePCOHANIbHBIE TaHHBIE 00 ’TOM pabOTHHKE.
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